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WHO DOES WHAT (as of March 2026)
Newsletter/UUIIFE: newsletter@uufeaston.org

Editors: Don Barker, Gail Doerr, Patty Hamsher, Lauren Harton, Beth Lawton
Website: Beth Lawton webmaster@uufeaston.org

Social Media: Rick Hughes, Joyce Dowling, Lauren Harton, Emily Cranwell
Wayside Pulpit: Bobbie Wells
Bulletin Boards: Carol Meredith, Suzanne Campos office@uufeaston.org
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UUFE Newsletter Policy -- “UULIFE”

Purpose
The primary function of the newsletter is to inform the congregation of the fellowship programs and activities.
Space and emphasis will be allocated according to the following priorities:

J Information about Sunday services

] Communications from the minister

J Information about religious education programs and classes (all ages)

J Information about all-church functions, e.g. annual canvass, congregational meetings

o Communications from the Board, the staff and church committees

o News of church members/friends; brief announcements of members' special needs

J District and denominational news

. Community news and announcements of activities in which UUFE members take an active role

Submitting Items
e Items submitted should be 200 words or less. Longer items can be submitted as a blogpost on the
UUFE website, with a link from the newsletter. Graphics are encouraged!
e Items should be submitted each week by the Tuesday 12noon deadline for inclusion in that week’s
issue.
e Advertisements for business or professional services will not be published.
e All text and images must have source attributions, including if artificial intelligent (Al) is used.

The newsletter editor is granted the right to edit material that is too long or that contains incorrect grammar or
spelling, and to refuse material that is not appropriate; however, every effort will be made to be inclusive.
Questions regarding appropriateness of inclusion of any article may be referred to the Board President by
either the editor or the person submitting the article if it has been refused by the editor. Any other questions
or problems concerning the newsletter should be addressed to the editor.

Subscribing
No unsolicited e-mail will be sent from the site. Visitors will never be added to e-mail lists without their
permission. Requests for subscribing to the newsletter should be sent to office@uufeaston.org

Privacy

UUFE’s Privacy Policy extends to the newsletter.

Editors are aware that children’s pictures are not to be published in the newsletter without prior parental
permission. No personal email addresses or phone numbers are to be included. Email addresses through
UUFE’s website are available to all committees and events organizers.
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UUFE Website Policy -- UUFEASTON.ORG

Appropriate Use

The fellowship's website is an official publication of the UUFE. As such, its contents are intended to provide
information to the membership and to people both in the local community and the national Unitarian
Universalist community who may be interested in the fellowship and its activities.

The purpose of the website is to:

e promote the mission of the fellowship and of Unitarian Universalism

e attract new members

e keep membership informed about fellowship activities

e promote religious education activities

e provide reference material of interest to the fellowship

e facilitate communications between the fellowship, its staff and membership

e offer a public display of the values of Unitarian Universalism

e provide webmail addresses for the business of the fellowship and its committees

The website's URL is http://www.uufeaston.org. Web hosting and domain name registration are purchased
from and managed by Siteground (www.siteground.com). The webmaster manages renewals and any other

administrative tasks with webhosting. The website is backed up and scanned for viruses daily by Siteground
(as part of our subscription).

Responsibilities

The Fellowship's website is administered and maintained by an appointed webmaster who, with one or more
designated assistants, manages the site, including updates and backups. All postings to the site, regardless of
their origins, will be reviewed by the webmaster for appropriateness and consistency with this policy.

It is the responsibility of various committees (e.g., the Music and Religious Education committees) to
periodically review and update web pages pertaining to their projects and purposes. These reviews should be
done at least annually and changes should be submitted to the webmaster for review and posting.

Privacy

No sensitive or highly personal information will be posted to the site under any circumstances. This includes
personal email addresses and phone numbers. Documents stored online for use by various committees will
be restricted to policies and planning documents and web pages intended to be viewed by membership and the
public.

Names and photographs of fellowship children will not appear on the website alongside or near the children's
names or other personal information without a signed consent form from the children's parents. Similarly,
personal information about members will never be posted on the website without the individuals' awareness
and verbal consent (Use case: New member’s pictures signing the book).

No unsolicited e-mail will be sent from the site. Visitors will never be added to e-mail lists without their
express permission.
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(WEBSITE — CONTINUED)

Copyright and Publishing Regulations

Material on the website may not be used in any manner prohibited by law or disallowed by licenses, contract,
copyrights, or fellowship policy, regulations or directives. Web pages will not contain legally restricted or
confidential material.

If members providing material for the website did not create the material and the material is not in the public
domain, written permission to publish the information, graphics, or photographs on the site will be required
prior to placing it in the site. All text and images must have source attributions, including if artificial intelligent
(Al) is used.

Content Standards

Electronic publications of the fellowship are subject to the same policies as print publications. No material will
be published on the website that is out of keeping with the fellowship's principles and values. Any material
which is of a highly controversial nature should be approved by the Board of Trustees prior to posting.

Nothing that violates the not-for-profit status of the fellowship will be published on the website. For example,
material that could influence the outcome of an election must not be published on the site unless it has been
reviewed by the Board of Trustees and determined to be in keeping with the fellowship's goals and
organizational status and exempt from limitations imposed on not-for-profit organizations.

No commercial or personal advertising of services and products are allowed on the site.

Web Page Usage and Design Standards

The design and content of the website should be appealing to the public and should illustrate the character of
UU and its activities. The most visible areas of the website (e.g., the home landing page) should change
monthly, keeping the website up-to-date and promoting the dynamic character of the fellowship and its
members.

The web content should be inviting, well written and engaging. Acronyms should be used sparingly and never
as a first reference. To the extent possible, images should be in GIF, JPEG, or PNG format and in keeping with
good web practice and performance. Fellowship newsletters and other static content may be posted in PDF,
HTML or another appropriate format. No visitor postings (i.e., comments or blogs) are allowed without review
by the webmaster.

Links to Other Sites

Links to other sites are limited to organizations that further the same basic principles as UUFE (such as other
UU organizations, interfaith groups and associations promoting the well-being of disadvantaged individuals).
The site will not link to any personal or commercial pages/sites without approval of the Board of Trustees.

Exceptions
Exceptions to this policy may only be granted by the fellowship's Board of Trustees. In addition, this policy may
be amended by a majority vote of the fellowship's Board of Trustees.



UUFE Social Media (e.g. Facebook)

Purpose
Social Media is to be used to build a sense of community, share our UU values with the larger local community;,
and demonstrate the variety of people and activities that are UUFE.

Publishing/Posting Content Online
Activities and events that reflect the life of the congregation are often photographed or videoed and used for
online communication
e Adults wishing to be excluded from online media shall make their wishes known in writing to UUFE
Admin or Board of Trustees
¢ No videos will be posted of a public performance of music, (e.g., worship or intro songs) unless
copyright and other permissions have been obtained.
e Asigned Media Release form will be obtained from parents/guardians of minor children who will, or
may, participate in activities that may be photographed or videoed for distribution or archival purposes.
e Facebook pages associated with UUFE may not be created without board approval.
e Personal contact information (telephone numbers or email addresses) will not be published on
congregation-sponsored sites.

e All text and images must have source attributions, including if artificial intelligent (Al) is used.

Consider Safety and Confidentiality

All text, audio, and video content shall reflect the values of our congregation. This policy is meant to establish
clear expectations for behavior by both content creators, (i.e., the people writing blog posts, posts, etc.) and
commenters, (i.e., the people who are commenting on a blog, responding to posts, etc.)

UUFE Public Facebook Group
https://www.facebook.com/groups/832379837523016/user/100064724344880
The primary group where daily posts (or near-daily) describe our upcoming or recent services, community

outreach activities, serious and fun events hosted by UUFE, etc. Curated by a small team of volunteers.

UUFE Private Members and Friends Facebook Group https://www.facebook.com/groups/832379837523016
UUFE’s private Facebook group follows the above policy but allows more personal communication like offering

something for sale. Use case: pledge drive information here but capital campaign general information can go
on the public group.

Responsibilities

UUFE has the right to delete any inappropriate content from our social media pages, including but not limited
to: irrelevant content, hateful content, attacks against an individual, financial solicitations, endorsements of a
political candidate or party, obscene, embarrassing, or abusive material; as well as advertising; and spam.

The UUFE social media managers are responsible for moderating and upholding this policy. The manager will
inform the minister or board president about a serious immediate crisis (such as posts or comments expressing
thoughts of self-harm or threatening harm to others or the congregation’s property).
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External Signage on UUFE Grounds (“Wayside Pulpit,” Pride flag, other flags or
signs visible from Route 50)

The Board of Trustees and the Social Action Committee of the Unitarian Universalist Fellowship at Easton
would like to take advantage of its highly visible location along Route 50 to promote the principles and values
of Unitarian Universalism. The consensus of the Board is that signs placed for public view would be
interpreted as the expression of the views of the UUFE as an entity. Further, any benefits or any adverse
consequences and costs which arise could affect the UUFE.

Procedure for obtaining approval for external signs

1. External signs which relate to (a) the principles or values of Unitarian Universalism, (b) social issues, or
(c) which are proposed to be hung under our front yard identification sign, shall either proposed by the Social
Justice Committee, the Worship Committee, or the Communications Committee or by a member requesting a
sign to any of these groups.

2. External signs approved by these Committees shall be referred to the Board, which shall approve the
same unless it determines that they relate to a controversial social issue, in which case the Board shall refer
their approval to the Congregation.

3. External signs which the Board has determined relate to controversial issues shall not be displayed in
advance of the approval by the Congregation, either at its annual meeting or at a

special meeting.

4, All external signs not covered by section 1 above must be approved by the Board.

Bulletin Boards

Bulletin boards in the UUFE foyer contain information about fellowship events and local events of interest to
the congregation. Priority is given to fellowship events. Two volunteers monitor and keep the bulletin boards
up-to-date and organized.

At present, there is no formal approval process for items posted to the bulletin boards.

Policy approved by UUFE Board of Directors, April 2026



APPENDIX

Unitarian Universalist Association (UUA) Guidelines for Political Issues

The UUA has a policy of encouraging informed participation in the democratic process while maintaining the
tax-exempt status of its member congregations. Especially during national political elections, Unitarian
Universalist (UU) churches need to adhere to the following policies:

1. Non-endorsement: Congregations and UUA organizations cannot endorse or oppose specific candidates.
a. *Non-partisanship*: UU churches do not endorse specific candidates or political parties.

2. Educational activities: Congregations can sponsor educational activities, such as candidate forums, debates,
and voter registration drives, as long as they remain neutral and unbiased and do not solicit contributions.

a. *Voter registration and education*: Churches may engage in non-partisan voter registration drives
and provide educational resources on voting and civic engagement.

b. *Issue advocacy*: Churches can advocate for specific issues, such as social justice, environmental
protection, or human rights, without endorsing candidates.

c. *Candidate forums*: Churches may host candidate forums, debates, or meet-and-greets, as long as
all candidates are invited, and the events are moderated.

3. Individual involvement: Members and staff can participate in political campaigns and share their personal
opinions on personal social media, but they should clearly indicate that they are speaking as individuals, not as
representatives of the UUA or their congregation.

a. *Ministerial involvement*: Ministers can speak publicly on issues but cannot endorse candidates.
They must maintain a clear distinction between their personal views and their role as a spiritual leader.

4. Church resources: Churches cannot use their resources (e.g., facilities, newsletters, or websites) to promote
specific candidates or parties.

5. Tax-exempt status: The UUA reminds its member congregations that they must maintain their tax-exempt
status by avoiding partisan activities, which include endorsing or opposing specific candidates.

a. *Tax-exempt status*: As 501(c)(3) organizations, UU churches must maintain tax-exempt status,
which prohibits direct or indirect participation in political campaigns.

[UUFE note: We are a tax exempt religious organization, not a 501(c)(3) organization.]

6. Respect for diverse views: UU churches aim to create a safe space for diverse perspectives and respectful
dialogue. These guidelines ensure UU churches maintain their non-partisan stance while promoting civic
engagement, social justice, and informed discourse during national and local political elections.



Basic UUA Guidelines for Social Media
Additional Guidelines (not Policy) from UUA for Social Media

1. Non-partisanship: Members should not post endorsements of specific candidates or political parties.

2. Respectful dialogue: Encourage respectful and civil conversation, even when disagreeing.

3. Issue-focused discussion: Encourage discussion on issues, rather than personal attacks or candidate
endorsements.

4. No campaign materials: Prohibit posting campaign materials, such as flyers, posters, or candidate literature.

5. No solicitation: Prohibit soliciting votes, donations, or support for or against specific candidates or parties.

6. UU values: Encourage posts that reflect UU values, such as social justice, equality, and compassion.

7. Moderation: Designate a moderator to review posts and ensure they align with church policies.

8. Personal responsibility: Remind members that their posts reflect on the church and encourage personal
responsibility.

9. Timeline restrictions: Consider restricting political posts during certain timeframes, such as the week before
an election.

10. Education and resources: Provide resources and educational content on voting, civic engagement, and UU
values. These policies help maintain a non-partisan stance, promote respectful dialogue, and ensure church
social media aligns with UU values during national and local political elections.

Additional UUA Guidelines for Social Media
https://www.uua.org/files/2024-01/UUA%20Social%20Media%20Management%20Policy.pdf
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