UUFE Part-time Music Director Job Description

The Music Director at the Unitarian Universalist Fellowship at Easton (UUFE), in collaboration
with the service leaders, the Worship and the Music Committees, chooses music for services
and encourages and develops congregational participation in music. The director also conducts
and accompanies the UUFE choir.

The Music Director is supervised by the President of the UUFE Board of Trustees in consultation
with the Music Committee. The Music Director works with volunteers and paid musicians of all
ages to bring vitality to our congregation’s worship experience.

Specific responsibilities of the Music Director include:

Worship Services and Choir

e Lead music and the choir two Sundays per month.

e Encourage congregational singing and explore ways to incorporate new music
experiences into services.

o Select and prepare music for the choir to sing on scheduled choir Sundays. A service may
include one or two anthems, a prelude, and/or a postlude.

e Rehearse with the UUFE choir weekly, from mid-August until mid-June, and lead and
accompany the UUFE choir on the Sundays they sing.

e Coordinate music, vocal ensembles, and instrumental or vocal solos by professional or
talented members of the congregation for special services, including two special Music
Sunday services each year (Spring and Fall) and a Christmas Eve service.

¢ Submit scheduled music selections for choir Sundays and special services to the Worship
Team to allow a timely preparation of the Order of Service bulletins.

e Purchase new music for choir use in accordance with budgeted music funds for this
purpose and maintain the existing music library.

e Publicize, promote, and recruit for the UUFE choir and special music by writing
occasional articles for inclusion in the weekly UUFE newsletter.
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Other Duties

e Work with the Music Committee to administer the budget allocated for the music
program.

e Assist in choosing hymns for worship services when requested by the service leaders.
e Schedule paid and volunteer accompanists for weekly Sunday worship services.

e Maintain contact with music colleagues in the Easton community and the wider
denomination through involvement in the Association for the Unitarian Universalist
Ministries (AUUMM).

Since the Music Director is part-time, the above responsibilities serve as a general
guideline. Priorities shall be agreed upon by the Music Director, Music Committee, and the
President of the UUFE Board of Trustees and incorporated into the Music Director’s annual
goals.

This position is an hourly position with an expectation of no more than ten hours per week, and
with a term September through June.

Reporting and Evaluation

Evaluation of the Music Director will be conducted by the President of the Board in consultation
with the Music Committee. Evaluation of the Music program will be based on mutually agreed-
upon goals and will be conducted annually.

Termination of Agreement

Either party may terminate this Agreement without cause by providing the other party with 30
days' notice. If this Agreement is terminated, the Music Director shall be paid regular hourly
compensation up to the date of termination set forth in the notice.

Review

This job description will be reviewed annually by the Music Committee.
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